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Online Conference Workshop Assignment & Author’s Note Assignment 
 

Writing Workshop Assignment 
 
Your Workshop will have two parts: Online Participation and In-Class.  
The workshop draft of your essay will be uploaded to Blackboard for your classmates to read and 
comment on before our In-Class Workshop. This allows your classmates to provide more detailed 
feedback on your essays.  
 
You must upload your essay to Blackboard by 8pm on the day it due online.   
 
You must complete the following steps to complete Workshop:  
As an Author:  

1. In the Workshop Forum, click the thread with your name and create a reply. Title the 
Thread with the title of your essay or topic and your name. For example: “The Long Trip 
Home” – Steve Rogers  

2. Type your Author’s Note and copy/paste it into the textbox of the new thread. Review 
the Author’s Note assignment sheet for these requirements. Explain to your classmates 
what kind of feedback you want on the essay. What are your main concerns? This is your 
opportunity to tell them what you need.  

3. Use the “Attach File” option and select “Browse my Computer.” You will use this to 
attach your essay directly to the post. Your classmates will be able to download it from 
there. This must be a Word document so that your classmates can comment on it.  

As a Reader:  
1. Scan through your classmates’ posts and read their Author’s Notes.  
2. Read and comment on the essays focusing on the items in their Author’s Note. Take 

notes for yourself about what you notice. 
3. Fill out a Workshop Feedback form for each essay and post it as a reply to their post 

by the start of workshop on your conference day.  
4. Be prepared to discuss your feedback with your classmates during the In-Class 

Workshop.  
 
If you encounter issues at any point in this process, email Mrs. Hall directly for assistance.  
  



Online Conference Workshop Assignment & Author’s Note Assignment 
 

Author’s Note Assignment 
Purpose 
An author’s note gives workshop partners the crucial context they need to know in order to 
respond effectively. As the writer, an author’s note is a tool to help your workshop partners focus 
on what kind of feedback you want.  
 
You will receive three kinds of feedback: bless (praise), address (items your workshop partners 
notice), and press (notes for improvement or adjustment).  
 
In writing your author’s note, provide as much information to responders as you can about your 
piece and state your questions, concerns, and goals for it so your partners can give you effective 
advice.  
 
Instructions 
Your author’s note should include the following three elements: 

• A statement of where the text is in the process of development (for example, rough 
draft, “first” draft, a draft you’ve taken to the writing center, etc.) 

• (About 100-150 words) Your own assessment of the text. Sample starters can include: 
o I like this about it because… 
o I am worried about this because… 
o I like this (name specific section) because… 
o Overall I like (the word choice, sentence structure, format, etc.) 
o I have improved (name specific section and how) 

• (About 50 words) Any general sort of response you want and any specific questions 
you want answered. 

o Bless: “Today I think I need support and encouragement because…”  
o Address: “Please jot down notes for at least three things you notice about...”  
o Press: “I’m worried about how I describe (insert detail) here, so I want you to tell 

me how it comes across.”  
o “How can I make this more vivid, interesting, descriptive?” 
o “Do I have enough evidence to support my thoughts?”  

Grading 
To be considered complete your author’s note should address all of the areas above. A more 
thought out author’s note will help your partners give better feedback, so write until you think you 
have given them sufficient information to respond to your piece. Points are earned based on 
completeness and on-time submission. Your Author’s Note is due when you submit your Workshop 
Draft online. 
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Workshop Feedback: Review 
 

As you read the review consider the following and make notes for your response to your group members: 
 

(Remember! Think about the big picture. Mark grammar and spelling only if it is distracting and needs to be 
revised, but don’t spend all your picking apart the editing.)  

• What do you think the implied thesis is? Does the author have one?  

 

 

• What is the main topic of the review? Is this a positive or negative review?  
 
 
 
 
 

• The audience for this assignment is the readers of the Purdue Exponent (the campus newspaper). Do 
you think the review is written for that audience? Why or why not? Give an example.  

 

 

 

• Does the author provide a unique perspective in the review? What stands out in the details they offer?  
 
 
 
 
 

• Does the author provide enough summary of the thing they are reviewing? Do you have a general 
understanding of what happens? 
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 Bless: What does the writer do especially well in their review? Be specific.  

 

 

 

 Address: What are two questions you have about their review? (Something you’d like them to clarify, 
or something that was not clear or understood as you read.) 
 

 
 
 
 
 
 
 Press: What is something the author could improve (this can be grammar, organizational, content, or 

any combination of the above)? Be specific and offer a strategy for how you think they can apply it to 
their story.  
 
 
 
 
 
 
 
 
 
 

 Consider the questions the author asked about their essay. Provide your response to those questions 
here.  

 



Workshop Protocol: Review  

Today you’ll work with your classmates to get feedback on your Literacy Narrative. You’ll meet 
with two people, one-on-one. Our schedule for the day will look like this:  

Time Task Instructions 
2:35-2:40 Begin Round 1 Get together with your Round 1 Partner. Take five 

minutes to remind each other what you put in 
your Author’s Notes and state any questions you 
have before starting.  

2:40-2:50 Round 1 – Discuss Feedback Discuss Feedback with your Round 1 partner. 
Focus on each essay for about 5 minutes. Discuss 
the positives and then discuss concerns. Be sure 
to mention feedback related to the Author’s Note 
Questions.  

2:50-2:55 Begin Round 2 Get together with your Round 2 Partner. Take five 
minutes to remind each other what you put in 
your Author’s Notes and state any questions you 
have before starting. 

2:55-3:05 Round 2 – Discuss Feedback Discuss Feedback with your Round 2 partner. 
Focus on each essay for about 5 minutes. Discuss 
the positives and then discuss concerns. Be sure 
to mention feedback related to the Author’s Note 
Questions. 

3:05-3:20 Round 3 – Self-Evaluation  I will provide a rubric and worksheet for you to fill 
out. You will use the rubric to evaluate where 
your draft is right now. You will answer the 
questions to address what you plan to improve.  
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 Name: 

Review Self Evaluation Rubric 

 Incomplete Developing Proficient Exceed Expectations Highly Proficient 

Content 
 
 

Missing 
significant 
parts of the 
review. The 
review lacks a 
purpose or 
single focus. 

Parts of the 
review are 
missing. Review 
needs more 
details and 
information. 

The parts of the 
review are all 
present. Review 
could use more 
detail and 
information.  

The review is 
complete in content 
with good use of 
details, information, 
and research. 

The content of the 
review is complete 
with a compelling 
use of detail, 
information, 
context, and 
research. 

0-31.25 31.25-36.75 36.75-42 42-47.25 47.25-52.5 

Organization 

 

Organization 
does not 
follow review 
pattern.  

Organization 
loosely follows 
review pattern 
but tends to 
wander around 
or is unclear.  

Organization follows 
the review pattern. 

Organization follows 
the review pattern in 
a way that brings the 
readers to a climactic 
moment. 

Organization 
follows the review 
pattern in a way 
that is powerful 
and even 
innovative.  

0-31.25 31.25-36.75 36.75-42 42-47.25 47.25-52.5 

Style 

 

Writing style 
is uneven and 
inconsistent. 

A voice emerges 
in places but 
needs to be 
more consistent 
or more fitting 
for the review.  

The voice is 
consistent but could 
be stronger or have 
more feeling. The 
tone of the review 
could be more 
consistent. 

The voice is 
consistent and 
engaging. The tone 
of the review holds 
the readers. 

The voice and tone 
are powerful, 
grabbing the 
readers’ attention 
in a visual and 
emotional way. 

0-13.5 13.5-15.75 15.75-18 18-20.25 20.25-22.5 

Design and 
Formatting 

 
 

Design does 
not follow 
guidelines on 
assignment 
sheet. 

Design follows 
some of the 
guidelines on the 
assignment 
sheet. 

Design follows most 
but not all of the 
guidelines on the 
assignment sheet. 

Design follows 
almost all of the 
guidelines on the 
assignment sheet 
with a couple lapses. 

Design follows 
guidelines on the 
assignment sheet 
with no or maybe 
one minor lapse.  

0-9 9-10.5 10.5-12 12-13.5 13.5-15 

Editing and 
Proofreading 

 
 

Many typos, 
grammar 
errors, and 
misspellings.  

More than a few 
typos, grammar 
errors, or 
misspellings. 

A few typos, 
grammar errors, or 
misspellings.  

Two or three typos, 
grammar errors, or 
misspellings.  

Almost no typos, 
grammar errors, or 
misspellings.  

0-4.5 4.5-5.25 5.25-6 6-6.75 6.75-7.5 

    Total Score: 
 
                 /150 points 

Turn Over to Answer Workshop Questions— 



 Name: 

Workshop and Self Evaluation Questions 

1. Do you feel like you received critical and useful feedback on your review? Why or why 
not?   
 
 
 
 
 
 
 
 
 
 

2. What is your biggest concern with your Review?  
 
 
 
 
 
 
 

3. What are you most proud of in your review?  
 
 
 
 
 
 
 

4. What do you plan to revise in your Review?  
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